
Community Development Committee 
Mark Baker, Chair 

ORDINANCE NO. 16- 88 ----
INTRODUCED BY COUNCIL 

RECEIVED 

AU(l 03 2016 

CLERK OF COUNCIL 

AN ORDINANCE AUTHORIZING THE PROPER CITY OFFICIAL TO PROVIDE AMENITIES 
FOR AN ANNOUNCEMENT EVENT FOR THE U.S. ENVIRONMENTAL PROTECTION 

AGENCY'S OFFICE OF SUSTAINABLE COMMUNITIES AND THE U.S. DEPARTMENT OF 
AGRICULTURE'S RURAL UTILITIES SERVICE FOR THE PURPOSE OF ANNOUNCING THE 

AWARD OF THE COOL AND CONNECTED BROADBAND PLANNING GRANT AND 
DECLARING AN EMERGENCY. 

WHEREAS, the U.S. Environmental Protection Agency and the u.s. Department of Agriculture 
have partnered to offer the Cool and Connected Broadband Planning grant funding to rura l communities 
with populations less than 50,000 for the purpose of planning and implementing a high speed broadband 
network to revitalize downtowns and promote economic development; and 

WHEREAS, the City has been not ified that it is a major award recipient of an award from the 
USEPA funded program known as "Cool and Connected"; and 

WHEREAS, the Ci ty has been asked to host a public event to announce all recipients of the award 
with representatives in attendance from federal, state and local agencies, local business owners and local 
education institutions; and 

WHEREAS, the event will also include a roundtable discussion featuring local businesses and 
institutions around how increased broadband in downtown would enhance business opportunities; and 

WHEREAS, the Community Development Department would like to provide beverages and a light 

lunch for the participants furnished by local vendors; and 

WHEREAS, the USEPA announcement event has been tentatively scheduled for August 18, 2016 
from 1O:00am until 1:00pm at the Muskingum County Library, thus creating an emergency measure. 

NOW, THEREFORE, BE IT ORDAINED by the Counci l of the City of Zanesville, State of Ohio, that: 

SECTION ONE: The proper city official is authorized to expend an amount not to exceed $500.00 
on amenities for the August 18, 2016 USEPA Cool and Connected announcement event. Said funds shall 

be expended from line item 303.4105.53299. 

SECTION TWO: For the reasons stated in the preamble hereto, this Ordinance is hereby declared 
to be an emergency measure. Provided it receives the affirmative vote of six (6) or more members of 
Council elected thereto, it shall take effect and be in force immediately upon its passage and approval of 
the Mayor. Otherwise, it shall take effect and be in force from and after the earliest period allowed by 

law. 



PASSED: 

ATIEST: 

APPROVED: 

_________ ' 2016 

SUSAN CU LBERTSON, 
Clerk of Council 

________ ~, 2016 

JEFF TILTON, 
Mayor 

DANIEL M. VINCENT, 
President of Council 

THIS LEGISLATION APPROVED 
AS TO FORM 

~4 OR'S OFFICE 



Ways & Means Committee 
Ann Gildow, Chairperson 

ORDINANCE NO. 16-68 

AN ORDINANCE AMENDING ORDINANCE NO. 00-16 THE 
CLASSIFICATION PLAN, AND ORDINANCE NO. 13-16A 

THE UNAFFILIATED EMPLOYEES ORDINANCE INCREASING 
PAY RANGE OF THE MUNICIPAL COURT PROBATION OFFICER 

RECEIVED 

JUL OC 2016 

WHEREAS, Zanesville City Council has adopted Ordinance No. 00-16 the Classification Plan 
established and maintained by the Civil Service Commission for all positions in the municipal service, 
and Ordinance No. 13-16A the Unaffiliated Employees Ordinance, together, these Ordinances listed titles, 
job descriptions and pay ranges for positions in the City; and 

WHEREAS, Section Three (C)(2) of Ordinance No. 13-16A provides that for employees in the 
unc lassified service, the Appointing Authority may submit an Ordinance to City Counc il requesting a pay 
range adjustment if he believes a pay range adjustment is justified; and 

WHEREAS, the Civil Service Commission, upon the request of the Municipal Court, revised and 
made additions to the Job Description for Municipal Court Probation Officer, and after the Probation 
Officer's Job Description was point factored by an outside agency, the pay range went from a Range 7 to 
a Range 9. 

NOW THEREFORE, BE IT ORDAINED by the Council of the City of Zanesvi lie, State of 
Ohio; that 

SECTION ONE: Ordinance No. 00-16 the Classification Plan, and Ordinance 13-16A the 
Unaffiliated Employees Ordinance are hereby amended by changing the Job Description and Pay Range 
of the Probation Officer to Range 9, Step 16. 

SECTION TWO: This Ordinance shall take effect and be in force from and after the earliest 
period allowed by law. 

PASSED: 

ATTEST: 

APPROVED: 

_____ _____ , 2016 

SUSAN CULBERTSON 
CLERK OF COUNCIL 

_ ______ __ , 2016 

JEFF TILTON 
MAYOR 

DANIEL M. VlNCENT 
PRESIDENT OF COUNCIL 

This legislation approved as to form : 
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POSITION DESCRIPTION 
City of Zanesville 

CLASSIFICATION TITLE: Chief Probation Officer 

FLSA STATUSITYPE 
CIVIL SERVICE STATUS 
BARGAINING UNIT 
DEPARTMENT 

Non-Exempt 
Unclassified 
None 
Municioal Cou rt 

EMPLOYMENT STATUS Full-time 
REPORTS TO Municipal Court Judge 
PAY GRADE 
CLASS SERIES NUMBER 33101 

roSJ"lliL~.l!ALIFICAJlillIl5 

1 of 4 

An appropriate combination of education, training, course work and experience may 
qualify an applicant to demonstrate required knowledge , skills, and abilities . An 
example of an acceptable qualification is: a Bachelor's Degree in a Criminal Justice 
or Social Science field or a minimum of 5 years full-time experience working with 
offenders. Must be able to qualify in the use of firearms and have previous 
experience in law enforcement. 

Abi lity to document identity and employment eligibility within three (3) days of original 
appointment as a condition of employment in compliance with Immigration Reform 
and Control Act requirements. 

LlCENSJ)RE OR CERTIFICATIQN REQUlBEMENTS 

Certification from Basic Pol ice Officer Training . Certification in Interviewing and 
investigation techniques . Criminal Code training . State of Ohio Motor Vehicle 
Operator's License. Must be able to be insured under City's vehicle fleet insurance. 

IlISnri(iUJSHING JOB CIiAR8",JEBtSIlCS 

Under direction, serves at the discretion and pleasure of the Municipal Court Judge. 
Engages in activities related to probation of adult offenders. 

Observes all provisions of probation laws and court rules; complies with all 
instructions and orders of Municipal Court Judge. Conducts prehearing or 
presentencing investigations; prepares social history and interprets findings. 
Contacts and coordinates drug/alcohol , psychological counseling, employability skills, 
community service restitution. Supply and supervise workers with city/county division 
projects and Litter Recycle Prevention. Evaluates progress of offenders on follow-up 
basis. 

.E_SS_ElilIALD_U~SJlliJLRESPONSIBILITIES 

To perform this job successfully, an individual must be able to satisfactorily perform each 
essential duty listed below. Reasonable accommodations will be made for disabled persons, 
covered by the Americans With Disabilities Act, in accordance with its requirements. 

Oversees and supervises case load of approximately fifty (50) probationers and 
prisoners. Observes and follows all probation laws and court rules. 
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Conducts prehearing and presentencing investigations of adults by interviewing 
offender, family and others concerned. 

Contacts and coordinates drug/alcohol and psychological counseling, employability 
skills, GED training and community service restitution program. 

Arranges for placement or clinical services, if ordered by Court, and works with 
offender according to treatment plan, toward discharge from probation. 

Supplies and supervises workers for city/county projects, Litter Recycling Prevention 
& Enforcement, Parks & Recreation , Cemeteries and various social service 
organizations. 

Evaluates probationers' progress on follow-up basis. Provides and interprets all 
necessary reports and documentation. 

Maintains appropriate records, problems encountered and secures remedial action, if 
deemed necessary by the Court. 

Responds to inquiries from federal, state and local legislative and executive bodies 
for information concerning the program and specific areas in accordance with written 
policy, procedures and provisions of the Ohio Revised Code relevant to the right of 
privacy. 

Coordinates security in the Municipal Court. Assures compliance with security 
standards established by the Ohio Supreme Court. 

Direct involvement with the development and implementation of internal programming 
and services with annual reviewing and monitoring of all entities providing external 
programming and services. 

Ensure compliance of all staff in performance of duties, work load, and adherence to 
policy and procedure. 

Conduct and direct staff meetings and provide continued updates to policy and 
procedure as set forth by law for the professional performance of the department. 

Conduct internal audits in compliance with the Community Correction Act (CCA) 
grant standards. 

Report to the Administrative Judge any and all violations of policy and procedures. 

Monitor and report fiscal activity of the Zanesville Municipal Court Probation 
Department in accordance with CCA grant standards. 

Adhere to the duties and responsibilities set forth for Probation Officers. 
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~COPE OF SUPERVISION 

Probationers and prisoners; Secretary to the Chief Probation Officer 

EQUIPMENT OPERAI.EQ 

Firearms, automobile, computer, typewriter, copier, police radio, BAC equipment. 

CONTACTS WITH OTHERS 

Court personnel; Police Officers; attorneys; Judges; community service agencies; 
media city/county division personnel; probationer/prisoners; general public. 

(QNEJD.ENJIAL DATA 

Leads/BCI information; background files, criminal case investigation evidence; 
strategy and documentation; clinical/counseling reports; jail security procedure. 

WORKING CQNDITIONS 

Good working conditions but with occasionally exposure to heat, cold, dampness, 
fumes, noise, dirt and dust. Occasionally exposed to life-threatening or other 
dangerous working conditions and extreme stress. Flexible 40 hour work week with 
occasional evening hours in both office and field setting. 

USUAL PHYSICAL DEMANDS 

The following physical demands are tvpicallv exhibited by position incumbents performing this 
job's essential duties and responsibilities. These physical demands are not, and should not be 
construed to be job qualification standards, but are illustrated to help the employer, employee 
and/or applicant identify tasks where reasonable accommodations may need to be made when 
an otherwise qualified person is unable to perform the job's essential duties because of an 
ADA disability. 

While performing duties of this job, the employee normally sits for extended periods 
of time while conferring with probationers. On rare occasions may have to physically 
control persons of varying weights and strengths. The employee uses usual vision 
demands. The employee normally must be able to converse verbally with 
probationers, general public and others, and to hear. 

RE.QWRE.l2Jili..QWl..~f:,5JID.!..S AND ABILlTIE_S 

Knowledge of: Court process and procedure; federal , state and local laws; 
criminology; law enforcement procedures; public relations; legal terminology; 
counseling. 

Ability to: develop and maintain effective working relationships with associates, 
Judge, attorneys, probationers, prisoners, media and general public; tactfully handle 
delicate and sensitive situations; deal with different variables involving numerous 
problems in an unfriendly atmosphere; maintaining confidentiality of confidential and 
sensitive information; effectively handle probationers. 
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Skill in: use of firearms; investigations; interpreting reports; counseling ; maintaining 
accurate records and documentation; communicating effectively in both oral and 
written form. 

This job description in no manner states or implies that these are the only duties and responsibilities to be performed 

by the employee filling this position, who will be required to follow Instructions and perform any duties required by the 

employee's supervisor or designee. 

MANAGEMENT APPROVAL 

- '--'--Department Head Date 

EMPLOYEE UNDERSTANDING AND AGREEMENT 

I understand, and will effective perform, the duties & requirements specified in this job description. 

-'--'--
Employee Date 



Public Service Committee 
Andy Roberts, Chair 

RECEIVED 

JUL 0 G 20ln 

CLERK OF COUNCIL 

ORDINANCE NO. 16- 70 
INTRODUCED BY COUNCIL 

AN ORDINANCE AUTHORIZING THE PROPER CITY OFFICIAL TO 
ADVERTISE FOR BIDS AND ENTER INTO CONTRACTS FOR CLEANING, 
REHABILITATION, AND MAINTENANCE OF POTABLE WATER SUPPLY 
WELLS #11 and #16. 

WHEREAS, the City has an ongoing maintenance program in the well field to assure an 
adequate potable water supply. 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Zanesville, State of 
Ohio, that: 

SECTION ONE: The proper City official is hereby authorized to advertise for bids and 
enter into contracts for cleaning, rehabilitation, and maintenance of potable water supply wells #11 and 
#16. 

SECTION TWO: The cost for this project is estimated to be $50,000 and shall be taken 
from Line Item 611.5473.53310. 

SECTION THREE: This Ordinance shall take effect and be in force from and after the 
earliest period allowed by law. 

PASSED: 

ATIEST: 

APPROVED: 

________________ ~, 2016 

SUSAN CULBERTSON 
Clerk of Council 

________________ ~,2016 

JEFF TILTON 
Mayor 

DANIEL M. VINCENT 
President of Council 

THIS LEGISLATION APPROVED AS TO FORM 

ECTOR'S OFFICE 



No repetition of remarks shall be permitted nor speaking on the same subject matter will be allowed at more than three meetings, unless there has 
been a substantive change to the legislation or situation as determined by the President. 

To accommodate special needs or circumslances that are in the best interest of the City, Council may temporarily suspend any of these rules, by 
motion, second and 2/3 maJonty vote (6 votes), which includes the opportunity to address Council without written notice. 

If a speaker does not speak on a matter concerning the legislative or administrative responsibilities of city government, the President may terminate 
the right to speak and refer the speaker to more appropriate public forum. 

Signs and banners are not permitted in Council Chambers. This prohibition does not apply to charts, diagrams, enlarged pholographs, or other 
demonstrative exhibits or visual media utilized by a speaker in presenting testimony to Council. 

Any variance or waiver of these rules shall be by a 2/3 majority vote (6 votes) of Council. 
- - - - - -- - - - - - -- - - _. - - - - - - - - - - __ a - - __ - - __ - - - - - - _. - - - - - - __ - _. - - - _______ - - - __ - - - - - - - - _. - __ - - - - __ • ____ - - - - ___ _ 

PETITION TO ADDRESS COUNCIL 

IT IS ADVISED THAT YOU READ AND FAMILIARIZE YOURSELF WITH THE ABOVE·LISTED RULES AS WELL AS ALL RULES SET 
FORTH IN CHAPTER 111 OF THE CODIFIED ORDINANCES OF THE CITY OF ZANESVILLE PRIOR TO SPEAKING BEFORE COUNCIL. 

Those desiring to address Council must complete a 'Petition to Address Council.' These Petitions are available in the Clerk's office, online, by email 
request, and in Council Chambers. To speak on a non·agenda item, the completed Petilion must be provided to the Clerk of Council by noon on 
Wednesday the week prior to the Council meeting to be eligible to speak at the meeting. To address Council on an item that is on the agenda, the 
Petition musl be provided to the Clerk of Council fifteen minutes prior to beginning of the meeting. Council will not consider an incomplete Petition to 
Address Council, which requires the following: Name, Organization Representing (if any), Address, Telephone Number, Email Address (optional), 
OrdinancelResolution Number and if For or Against the legislation, and if not speaking on an agenda item lisl the Subject. Also required is a 
Signature and Date to indicate ' I Have read the restrictions and guidelines regarding speaking before CounCil, including those set forth in Chapter 
111 of Zanesville's Codified Ordinances. I understand and agree to abide by these rules and acknowledge that my failure to abide by these rules 
may result in my request to speak being denied or terminated". It is recommended that any available supporting documentation be submitted with the 
Petition to ensure that Council and City Administration have the information necessary to effectively respond to the concern. All documents 
submitted to Council become public·documents.-so please ensure that all personal and private information is redacted (deleted or removed). 

NAME: fr I' <: -;JON e S 

REPRESENTING AN ORGANIZATION (IF YES, PLEASE LIST): 

ADDRESS: t? I L'Jc k ,411.e.. 
TELEPHONE : tel;; tz88 ~ /837 

MYSELF , 

EMAIL (OPTIONAL) : ________________ _ 

COMMUNICATION/RESOLUTION/ORDINANCE #: ________ _ 

RECEIVt:D 
3 :2>5 

AUG 02 2016 

(;LERK OF COUNCIL 

FOR OR AGAINST 

IF YOU ARE NOT SPEAKING ON AN AGENDA ITEM, YOU MUST INDICATE YOUR SUBJECT BELOW: 

" le:Vifs c>E DRM acrnc; - MI~fjr1=£)b± 

I HAVE READ THE RESTRICTIONS AND GUIDELINES REGARDING SPEAKING BEFORE COUNCIL, INCLUDING THOSE SET FORTH IN 
CHAPTER 111 OF ZANESVILLE'S CODIFIED ORDINANCES. I UNDERSTAND AND AGREE TO ABIDE BY THESE RULES AND 
ACKNOWLEDGE THAT MY FAILURE TO ABIDE BY THESE RULES MAY RESULT IN MY REQUEST TO SPEAK BEING DENIED OR 
TERMINATED 

SIGNATURE 
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