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BOARD OF ZONING APPEALS APPLICATION
(REQUEST FOR CONDITIONAL USE)

***IMPORTANT INFORMATION - Please read before completing the application***

· Required – Submission of a complete application, including all of the items in listed in the application checklist.
· Application and applicable fees shall be submitted by no later than 5:00 p.m. on the application deadline date. 
· Submitted applications and all checklist items shall be reviewed by city staff for completeness.  Submittals found to be incomplete will be rejected and the application will not be placed on the Board agenda.  If an application is found to be incomplete, the applicant may submit the missing materials by the application deadline date to complete the application.
· No late submittals or additional information will be accepted after the application deadline. 
· Any construction and/or occupancy of the site for which the appeal is being requested for shall not commence until approval is granted by the Board of Zoning Appeals and all appropriate approved permits are obtained from the City and County (if applicable).

Project Site Information (Please print clearly)	
Project Street Address:							  Property Zoning District:		
Company/ Business Name:										
Description of the nature of the conditional use (be specific): 																				
Owner of Property:											
Owner’s Street Address:											
City, State and Zip Code:											
Owner’s Telephone Number:										
Applicant Information (Please print clearly)
Applicant:							*Owner 	 *Agent   *Representative	  *Other 
Company:												
Applicant’s Street Address:										
City, State and Zip Code:											
Telephone Number:											
E-mail:													


I hereby attest to the truth and exactness of all information supplied on and with this application.  I also understand that the applicant or a representative must be present at the meeting in order for the Board of Zoning Appeals to take action on the subject request.
	

Signature of Applicant: 								  Date:			


Signature of Property Owner:							  Date:			

Please return the completed application and required materials to:

City of Zanesville Zoning Office
401 Market Street
Room 203
Zanesville, Ohio 43701
Phone (740) 455-0601 • Fax: (740) 452-2596



FOR OFFICE USE ONLY

Received Stamp:					Fee Amount:	$175.00						Fee Collected:								Date Paid:			
	PLEASE NOTE THAT FEES ARE NONREFUNDABLE

This application and all required supplemental information has been reviewed and is found to be complete.



									
City Staff					Date


DECISION OF THE BOARD OF ZONING APPEALS

Please circle decision rendered:
Approved		Denied			Approved with conditions:
Specific Stipulated Conditions for Approval:
																																							

													
Chairperson, Board of Zoning Appeals					Date

CHECK LIST OF REQUIRED APPLICATION MATERIALS
Please contact the City Planning/Zoning Administrator prior to making your application submittal.  City staff is available to assist you in reviewing all application requirements to ensure your application is complete that.

Applicant							        Staff Check
Check								Yes / No	
	
	REQUIRED FOR ALL SUBMITTALS:
	
	

	
	10 copies of the signed Application including one (1) original
	
	

	
	10 copies of the Supplemental Information, which includes the following:
	
	

	
	Survey Map of the Subject Property
	
	

	
	Site Plan Drawing (see below for drawing requirements)
	
	

	
	Written statement answering the “Approval Criteria For Conditional Uses” per Section 1121.07 of the Planning & Zoning Code (see below for the subject questions)
	
	

	
	Type written list of all property owners within 200 feet of the subject property
	
	

	
	Application Fee (cash or check)
	
	

	
	
	
	

	
	DIGITAL SUBMITTAL:
	
	

	
	City staff requests that in addition to the required 10 copies of the complete application, that a .jpeg or .pdf of the complete application submittal also be submitted
	
	

	
	
	
	

	
	SITE PLAN DRAWING: (Shall include the following information that is applicable to your project)
	
	

	
	Location properties within 200 feet of all of the subject property
	
	

	
	Zoning classification of all properties within 200 feet of the subject property
	
	

	
	Lot size of the subject property
	
	

	
	Location and setbacks of all existing and proposed structures
	
	

	
	Location, sizes and setbacks of all existing and proposed off-street parking spaces, drive aisles and loading areas
	
	

	
	Location and size of all existing and proposed traffic access and circulation areas (both vehicular and pedestrian)
	
	

	
	Location of all existing and proposed alleys, streets and thoroughfares
	
	

	
	Location and sizes of all existing and proposed open spaces
	
	

	
	Location and sizes of all existing and proposed landscape areas
	
	

	
	Location of all existing and proposed refuse and service areas
	
	

	
	[bookmark: _GoBack]Location and sizes of all existing and proposed easements
	
	

	
	Location and size of all existing and proposed signage
	
	

	
	
	
	

	
	APPROVAL CRITERIA FOR CONDITIONAL USES: (Answer the following questions on a separate sheet of paper)
	
	

	
	1. Traffic:  Any adverse impact of types or volumes of traffic flow not otherwise typical in the zoning district has been minimized.
	
	

	
	2. Environmental Nuisance:  Any adverse effects of noise, glare, odor, dust, waste disposal, blockage of light or air, or other adverse environmental effects on a type or degree not characteristic of permitted uses in the zoning district, have been appropriately controlled.
	
	

	
	3. Neighborhood Character:  The proposed use shall fit harmoniously with the existing natural or man-made character of its surroundings and with permitted uses in the zoning district.  The use shall not have any undue deleterious effect on the environmental quality, property values or neighborhood character already existing in the area or normally associated with permitted uses in the district.
	
	

	
	4. Public and Facilities Services:  The proposed use shall not require existing community facilities or services to a degree disproportionate to that normally expected of permitted uses in the district, nor generate disproportionate demand for new services and facilities, in such a way as to place undue burdens upon existing development in the area.
	
	

	
	5. Public Safety and Health:  The proposed use shall not be detrimental to the safety or health of employees, patrons or visitors associated with the use nor the general public in the vicinity.
	
	

	
	6. Other Factors:  The proposed use is in harmony with any other elements of compatibility pertinent in the judgement of the Board to the particular use or its particular location.
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2016 - BOARD OF ZONING APPEALS 
MEETING AND APPLICATION SUBMISSION DEADLINE SCHEDULE



	APPLICATION DEADLINE
	MEETING DATE

	December 9, 2015
	January 14, 2016

	January 13, 2016
	February 11, 2016

	February 10, 2016
	March 10, 2016

	March 9, 2016
	April 14, 2016

	April 13, 2016
	May 12, 2016

	May 11, 2016
	June 9, 2016

	June 8, 2016
	July 14, 2016

	July 13, 2016
	August 11, 2016

	August 10, 2016
	September 8, 2016

	September 14, 2016
	October 13, 2016

	October 12, 2016
	November 10, 2016

	November 9, 2016
	December 8, 2016




Board of Zoning Appeals meetings are held at 5:30 p.m. in Zanesville City Council Chambers, located in Zanesville City Hall (2nd floor), 401 Market Street, Zanesville, Ohio 43701 
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