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PLANNING COMMISSION APPLICATION
(SUBDIVISION)

***IMPORTANT INFORMATION - Please read before completing the application***

· Required – Submission of a complete application, including all of the items in listed in the application checklist.
· Application and applicable fees shall be submitted by no later than 5:00 p.m. on the application deadline date. 
· Submitted applications and all checklist items shall be reviewed by city staff for completeness.  Submittals found to be incomplete will be rejected and the application will not be placed on the Commission agenda.  If an application is found to be incomplete, the applicant may submit the missing materials by the application deadline date to complete the application.
· No late submittals or additional information will be accepted after the application deadline. 
· Any construction and/or occupancy of the site for which the vacation is being requested for shall not commence until approval is granted by all applicable Commissions and all appropriate approved permits are obtained from the City and County (if applicable).

Project Site Information (Please print clearly)	
Address of land or Subdivision name: 									
Zoning District: 			Existing Number of Lots:			Proposed Number of Lots:		
Owner of Property:											
Owner’s Street Address:											
City, State and Zip Code:											
Owner’s Telephone Number:										
Applicant Information (Please print clearly)
Applicant:							*Owner 	 *Agent   *Representative	  *Other 
Company:												
Applicant’s Street Address:										
City, State and Zip Code:											
Telephone Number:											
E-mail:													

I hereby attest to the truth and exactness of all information supplied on and with this application.  I also understand that the applicant or a representative must be present at the meeting in order for the Planning Commission to take action on the subject request.

	

Signature of Applicant: 								  Date:			


Signature of Property Owner:							  Date:			

Please return the completed application and materials to:

City of Zanesville Zoning Office
401 Market Street
Room 203
Zanesville, Ohio 43701
Phone: (740) 455-0601 • Fax: (740) 452-2596



FOR OFFICE USE ONLY

Received Stamp:				Fee Amounts:	$100 + $2/Lot or $10/Acre
						Whichever is Greater

				Fee Collected:								
				Date Paid:			
	
PLEASE NOTE THAT FEES ARE NONREFUNDABLE

This application and all required supplemental information has been reviewed and is found to be complete.



									
City Staff					Date


DECISION OF THE PLANNING COMMISSION

Please circle decision rendered:
Approved	Denied		Approved with conditions
Specific Stipulated Conditions for Approval:
																																							

													
Chairperson, Planning Commission						Date



	

CHECK LIST OF REQUIRED APPLICATION MATERIALS

Please contact the City Planning/Zoning Administrator prior to making your application submittal.  City staff is available to assist you in reviewing all application requirements to ensure your application is complete that.
	
      Applicant								                              Staff Check
      Check									                    Yes / No
	
	REQUIRED FOR ALL SUBMITTALS:
	
	

	
	10 copies of the signed Application including one (1) original
	
	

	
	10 copies of the Supplemental Information, which includes the following:
	
	

	
	Survey Map of the Subject Property (see below for map requirements)
	
	

	
	Written statement detailing the purpose for the Subdivision
	
	

	
	Application Fee (cash or check)
	
	

	
	
	
	

	
	DIGITAL SUBMITTAL:
	
	

	
	City staff requests that in addition to the required 10 copies of the complete application, that a .jpeg or .pdf of the complete application submittal also be submitted
	
	

	
	
	
	

	
	SURVEY MAP: (Shall include the following information)
	
	

	
	Name of the subdivision, location by Virginia Military Survey number, date or the survey and engineer’s stamp of approval, north arrow, scale and acreage
	
	

	
	Names and addresses of the applicant, and the engineer and surveyor who prepared the survey along with the engineer and surveyors stamp
	
	

	
	Boundaries based on accurate traverse, with angular and lineal dimensions
	
	

	
	Bearings and distances to the nearest established street lines or other recognized permanent monuments, including municipal and township lines
	
	

	
	Radii, internal angles, points of curvature, tangent bearings, lengths of arcs, and lengths or bearings of chords
	
	

	
	Show building setback lines and their dimensions, along with exact location and width of all easements, and rights-of-way provided for public services or utilities, and any limitations of such easements
	
	

	
	All lot numbers and lines with accurate dimensions in feet and hundredths.  Street addresses shall be shown
	
	

	
	Accurate outlines measured in feet and hundredths of area to be dedicated or reserved for public use, or any area to be reserved for common uses of all property owners
	
	

	
	Locations, widths and names of existing and proposed streets within and adjoining the plat, railroad rights-of-way, if any, easements, parks, permanent buildings; corporations, township and county lines; location of wooded areas; flood plains, streams, and creeks, high water line of ponds and lakes, swamp or marsh lands, and other significant natural items
	
	

	
	Space for required signatures
	
	

	
	The following information shall also be provided:
	
	

	
	A listing of any deviations or variances from the Planning/Zoning Code
	
	

	
	Closure letter issued by the Muskingum County Engineers Office
	
	

	
	When required by the City Engineer, all calculations and field note shall be submitted for review
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2016 – PLANNING COMMISSION 
MEETING AND APPLICATION SUBMISSION DEADLINE SCHEDULE




	APPLICATION DEADLINE
	MEETING DATE

	December 9, 2015
	January 19, 2016

	January 13, 2016
	February 16, 2016

	[bookmark: _GoBack]February 10, 2016
	March 15, 2016

	March 9, 2016
	April 19, 2016

	April 13, 2016
	May 17, 2016

	May 11, 2016
	June 21, 2016

	June 8, 2016
	July 19, 2016

	July 13, 2016
	August 16, 2016

	August 10, 2016
	September 20, 2016

	September 14, 2016
	October 18, 2016

	October 12, 2016
	November 15, 2016

	November 9, 2016
	December 20, 2016




Planning Commission meetings are held at 5:30 p.m. in Zanesville City Council Chambers, located in Zanesville City Hall (2nd floor), 401 Market Street, Zanesville, Ohio 43701 
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